
 
GUEST MATRICULANT/TRANSIENT STUDENT FORM 

COMMONWEALTH GRADUATE ENGINEERING PROGRAM 
 

• Old Dominion University     • University of Virginia      • Virginia Tech 
• George Mason University      • Virginia Commonwealth University 

 
This form is required of those admitted graduate students who wish to enroll in a graduate course at an Institution other than their 
“Home” institution. 

 
Name __________________________________________________  Social Security No. ______________________________ 
 
Home Address __________________________________________________________________________________________ 
                      Street     City   State  Zip 
Telephone No.  (Home) ___________________________________   (Business) ______________________________________ 
 
EMail Address    _________________________________________________________________________________________ 
 
Site (where you take classes) __________________________Home Institution ____________  Degree Program  _____________ 
 
I wish to take the following graduate course(s) during (Semester and year) _________________________ 
  
 From:  q   George Mason University q   University of Virginia 
   q   Virginia Tech   q   Virginia Commonwealth University 
   q   Old Dominion University  
 
    Course # _____________ Title _____________________________________________________  Credit Hours ________ 
 
    Course # _____________ Title _____________________________________________________  Credit Hours ________ 
 
Signature ________________________________________________________________  Date ________________________ 
 
Birth date: ___________ Sex _____  Ethnic Origin:  q American Indian/Alaskan Native; q Hispanic; q Asian/Pacific Islander; 
Birthplace:  ______________________________ q Caucasian; q Black (Non-Hispanic); q Other _____________________ 
 

 
The above noted person is a graduate student at ______________________________________________  in the Department of 
 
________________________________________ and is in good standing.   The above request is recommended for approval. 
 
Signature ______________________________________________________________   Date __________________________ 
    (Advisor) 
Signature ______________________________________________________________   Date __________________________ 
    (Graduate Dean or Designee/Title) 
 

 

 To be Completed by the Student (Please Print): 

  To be Completed by Applicant’s “Home” Institution: 

  To be Completed by Institution Offering Course: 

Department: q  Approved    q  Disapproved   _________________________________________  Date _______________ 
      (Dept. Head or Advisor) 
 
Grad School: q  Approved    q  Disapproved    ________________________________________  Date _______________ 
      (Graduate Dean or Designee) 
 

See Instructions on Reverse Side 



 
INSTRUCTIONS FOR COMPLETING THE GUEST MATRICULANT/ 

TRANSIENT STUDENT FORM 
 

 
GUEST MATRICULANT TAKING A COURSE AT GMU: 
 
A guest matriculant/transient student needs to have written approval from the home institution and the 
Extended Studies application filled out in order to be registered at GMU.  
1. Fill in section "To be Completed by the Student". 
2. Forward to your Home institution for processing. 
3. Home institution will forward the form to Karen Alarie at GMU (fax:  703-993-1633; email: 

kalarie@gmu.edu). 
 
 
GMU STUDENTS TAKING COURSES FROM OTHER INSTITUTIONS: 
 
Fill in sections “To be Completed by the Student” and “Advisor” 
 

*  *  *  *  *  *  *  *  *  *  *  * 
 

ODU STUDENTS TAKING COURSES FROM OTHER INSTITUTIONS: 
 
1.  Fill in section “To be Completed by the Student”. 
2.  Forward to Erin Mills at ODU for processing (fax:  757-683-4898; email: emills@odu.edu).  
3.  ODU will forward the form to the institution offering the course for processing. 
 

*  *  *  *  *  *  *  *  *  *  *  * 
 

UVA STUDENTS TAKING COURSES FROM OTHER INSTITUTIONS: 
 
1.  Fill in section “To be Completed by the Student”. 
2.  Forward to your Rita Kostoff at UVA for processing (fax:  434-924-4086; email:  rfk2u@virginia.edu). 
3.  UVA will forward the form to the institution offering the course for processing. 
 

*  *  *  *  *  *  *  *  *  *  *  * 
 

VCU STUDENTS TAKING COURSES FROM OTHER INSTITUTIONS: 
 
1.  Fill in section “To be Completed by the Student”. 
2.  Forward to Ann Yates at VCU for processing (fax:  804-827-7017; email:  eayates@vcu.edu). 
3.  VCU will forward the form to the institution offering the course for processing. 
 

*  *  *  *  *  *  *  *  *  *  * 
 

VT STUDENTS TAKING COURSES FROM OTHER INSTITUTIONS: 
 
1.  Fill in section “To be Completed by the Student”. 
2.  Forward to Christina Baity at Virginia Tech for processing (fax:  540-231-2106; email:  
cgepvt@vt.edu). 
3.  Virginia Tech will forward the form to the institution offering the course for processing. 
 
 
This form may take the place of an application form when a student has been 
admitted to a program at one of the participating CGEP universities but wishes to 
take a course from an institution other than the “home” university.  However, due 
to on-line registration policies at some institutions, students may also be asked 
to fill out a non-degree application for that institution. 
 

* * THIS FORM DOES NOT INITIATE COURSE CREDIT TRANSFERS * * 
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